
Transpol-tation 
Finance and Audits 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

1965 - t o  date Purchase Weighine. Ticket F i l e  
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The function performed On creation of t h i s  i s  t o  account for measurements i n  w&ight 
of sand, gravel, etc., received for construction of highways for controlling and balancing. 

Purchase Weighing Ticket F i l e  - shovs weight of rock, sand, e tc . ,  that was received 
by a sector of the  agency for repairs, construction = etc .  It is used for Mlancing 
and control purposes. 
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13. Is t h t s  the Record Capy of the  ser ies?  
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14. Is t h e y a  duplication of t h i s  se r ies  i n  another of f ice  or  agency? 

15 .  Is the information contained ih t h i s  se r ies  ever swmarized or  published? 
i n  the  Field areas 

S m a r i z e d  onto a tonnage report used t o e r i f y  quant i t ies  ,on.invotkes as they r e c ? G y l  
16. Does the se r i e s  contain c lass i f ied  information requiring securi ty  handling? 

17. Does the se r i e s  document pol ic ies  and procedures of agency’s operation o r  function? [ 1 
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18. Could the  function be performed i f  the f i l e s  were l o s t  or destroyed? 12 [ I  
could reconst c t  frm Field area’s copies 

19. Is  the s e r i e s T o r  major portion of it) regularly microfilmed? If yes,  why? 11 [a 

[I ~ [ 2  

20. Does the record ser ies  provide data as input t o  an EDF f i l e ?  [ I  12 
21. Does the record se r i e s  contain documentation produced as EDP printout? 

22. Is the ser ies  affected by Federal o r  grant funds? [ I  [2 
23. W i l l  there  be a need for  these records 1 0 ,  1 5  years r 1  ’ kl from now? I f  yes,  what? 

- ~~ ~~~~~ ~- __ 

24.  REQUIREMENTS. The following requires the f i l e s  t o  be kept o n e  yea r s :  

a.[]STATE b.[]STATVI.E OF C .  MAUDIT d. []FEDERAL e.k]MNISTFtATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite  La?, Statute ,  or other reason for the retent ion requirement) 
Hold i n  current f i les area for one year for adminstrative checks and 

balances t o  ver i fy  tonnage reports (on nraterials). 
25 .  AGENCY E C O W N D A T I O N S .  
~ __ 

This agency recommends tha t  the f i l e  se r ies  be cut off at the end 
of each -[]CALMDAR YEAR -ft]FISCAL YEAR -[]OTHER ,then: 

A. [ ]Destroy immediately a f t e r  cut off .  

1 [ I k s t r o y .  
B.[]Aold i n  current f i l e s  area month(s)/ year(s), then: 

2 []Transfer t o  records center;  hold y e a d s ) ,  then: 
Destroy. 

$, k l ~ e s t r o y  a f te r  audit ( o r  yea r ( s )  a f t e r  audi t ) .  
C. []Hold i n  current f i l e s  area indefini te ly .  

D.[]Hold i n  current f i l e s  area y e a r ( s ) ,  then t ransfer  t o  Archives permanently. 
E. :‘Other 

(Indicate briefly rationale for reconmendations above/or wri te  additionat mmrka): 


